
 

 

OFFICE OF THE SUPERINTENDENT 
GENESEE INTERMEDIATE SCHOOL DISTRICT 

OPERATIONS 
AG 8455 
 
COVID-19 Preparedness and Response Plan, Mitigation, Self-Reporting, Leave of Absence 
 
I. Introduction 

The Genesee Intermediate School District’s COVID-19 Administrative Guideline follows the guidance 
of the Genesee County Health Department (GCHD) in its responsive and layered prevention 
strategies to reduce the risk of COVID-19 transmission to students, staff, and visitors. The most up-
to-date GCHD guidance may be found at:  
 
https://www.gchd.us/wp-content/uploads/2022/02/GCHD-School-Guidancce-2.18.2022.pdf 

 
Additionally, the GISD has adopted the following procedures, social distancing practices and other 
mitigation measures to protect district staff, students, and contractors. These workplace 
expectations and guidelines for staff, students and visitors that are present at any GISD owned or 
operated facility are in place to help minimize the risk of infection.  
 

II. Masking, Social Distancing and Other Mitigation Strategies 

The district shall implement approved practices and strategies relating to COVID-19, including 
strategies recommended by the Genesee County Health Department and the Centers for Disease 
Control (CDC) and Prevention to the maximum extent possible. 

 
A. Due to the uniqueness of our programs, the district’s guidance on masking may be 

differentiated by individual programs or buildings. The most recent guidance on masking may 
be found on the GISD intranet under My Resources/COVID-19 Masking and Vaccination.  
 

B. Staff, students, and contractors who are in a district building or on district property are 
expected to maintain a distance of at least three to six feet from one another to the maximum 
extent possible. 

To assist in this social distancing requirement, the district:  

• Will use ground markings, signs, and physical barriers as appropriate and 
practicable. 

• Spread out workstations whenever possible. 
• Has arranged classrooms to provide appropriate spacing whenever possible. 
• Prohibits social gatherings and meetings that do not allow for social distancing or 

that create unnecessary movement through the office.  
• Will designate entry points to reduce congestion whenever possible.  
• Limit carpooling in vehicles whenever possible.  

 
C. The district will make cadence testing available to staff in all buildings upon request. This is 

dependent upon the district’s ability to obtain tests from the state or other resources.  
 
D. Staff and adult visitors to all buildings owned and operated by GISD are expected to 

complete a health questionnaire before entering the building.  

• The self-screening health questionnaire is available either in a paper hard copy, located 

https://www.gchd.us/wp-content/uploads/2022/02/GCHD-School-Guidancce-2.18.2022.pdf


 

 

at the entrance of each building, or electronically.  
• The electronic version of the Health Check form is located on the GISD Intranet 

https://bit.ly/GISDIntranet, or via this direct link https://bit.ly/GISDHCF. 

• The district shall maintain records of its compliance with the daily entry self-screening 
protocol requirement by maintaining copies of the questionnaires completed by staff. 
These questionnaires will be maintained in a confidential paper and/or digital file, 
accessible only as needed by authorized District staff to comply with this guideline. 

 
E. It is the district’s expectation that staff, and students utilize proper handwashing and 

respiratory etiquette. This includes covering coughs and sneezes, and frequent and thorough 
handwashing. 

 
F. Staff and students who test positive for COVID-19 or who display the principal symptoms of 

COVID-19 should remain in their home or place of residence. 
 

G. Staff are discouraged from using other workers’ phones, desks, offices, or other work tools 
and equipment, when possible. 

 
H. Students are discouraged from using other students’ desks, materials and supplies when 

possible. 
 

I. Staff and students are encouraged to self-monitor for signs and symptoms of COVID-19 if 
they suspect possible exposure. 

 
J. The district will continue to maintain routine cleaning and disinfecting of surfaces, equipment, 

and other elements of the work environment. 
 

K. Staff and students have access to personal protection equipment and hand sanitizer while on 
school property.  

 
L. The district will assign outside visitors with appointment times to limit the number of visitors in 

a building at a given time whenever possible.  
 

M. The district will comply with applicable local orders issued by any county, state, or federal 
governing bodies.  

 
III. Workplace Cleaning and Disinfection 

A. Cleaning supplies will be available to staff at their worksites.  
 

B. The district cleans and disinfects all restrooms, high-touch surfaces, shared equipment, and 
products daily. 

 
C. Minimally, each building in the district is deep cleaned using a Clorox 360 machine on a 

weekly basis.  
 

D. To maintain the cleanliness of the office environment, the district shall:  

• Post signs about the importance of personal hygiene. 
• Disinfect high-touch surfaces; and 
• Minimize the shared use of items when possible. 

  



 

 

IV. Self-Reporting by Staff, Students and Contractors 

To proactively take measures to minimize the spread of COVID-19 and keep our school 
community as safe as possible during this Public Health Emergency or pandemic, staff, students, 
and contractors shall self-report any COVID-19 related concerns. If an employee, student, or 
contractor is unable to self-report, they should make their best efforts to notify the district or have a 
member of their family notify the district, as soon as practicable under the circumstances. 

A. Staff, students, and contractors shall self-report any one of the following situations: 
 

1. Quarantine 

• You have been advised by a healthcare provider to self-quarantine. 
• You have self-quarantined as a preventative care measure because of COVID-19 related 

symptoms as described by the county health department and the Centers for Disease 
Control and Prevention (i.e., fever, cough, difficulty breathing) and you are seeking a 
medical diagnosis. 

• You are subject to a quarantine or isolation order. 

2. Exposure 

• You know or have reason to believe another person in the district has COVID-19. 
• You have come into close contact with a household member who has tested positive for 

COVID-19. 
• You believe you have been exposed to COVID-19. 
• You are experiencing symptoms and are actively seeking a medical diagnosis. 

3. Diagnosis 

• You have been diagnosed with/tested positive for COVID-19. 
 

Staff shall not be discharged, disciplined, or otherwise retaliated against for staying at home when he 
or she is at particular risk of infecting others with COVID-19. To the extent that the employee has no 
paid leave accrued (paid vacation leave, personal leave, or family sick leave), the leave may be 
unpaid. 

V. Prohibition from Entering District Property 

GISD will adhere to current guidelines and/or recommendations from the local health department, 
applicable state orders and the Centers for Disease Control and Prevention (CDC) when determining 
when it is safe for a staff/student to return to work/school after displaying symptoms of COVID-19, 
testing positive for COVID-19, or coming into close contact with someone with a confirmed case of 
COVID-19. 

 
The district may require an employee or student to provide documentation regarding their health 
status. 

VI. Response Plan for Confirmed Infection in the Workplace or School Setting 

Should the district become aware that an employee or student on site has tested positive for COVID-
19, it will take the following steps:  

 
A. If the employee or student is at work/school, he or she will be isolated from others and 

arrangements made for him or her to go home or receive medical care (as applicable) 
immediately.  

 



 

 

B. The site where the employee or student is located may be temporarily closed to clean and 
disinfect the area.  

 
C. Within 24 hours of receiving notice that an individual with a confirmed case of COVID-19 has 

visited district offices or programs, the district will notify: 
 

• The local public health department.  
• Any co-workers, students, contractors, or suppliers who when there has been a positive case 

of COVID-19 within their building.  

• The district shall maintain a record that it has complied with these notice requirements. In the 
interest of privacy, and in accordance with FERPA, HIPAA and other associated laws and 
regulations, this information will be kept confidential and exempt from FOIA to the extent 
allowable by law.  

 
D. An employee or student with a confirmed case of COVID-19 may return to the workplace only 

after they are no longer infectious according to the latest guidelines.  
 
XI.  Confidentiality  
 

The district will take reasonable precautions to protect health information pursuant to all applicable 
laws and statutes, including, but not limited to, the Americans with Disabilities Act (ADA), the 
Health Insurance Portability and Accountability Act of 1996 (HIPAA) and the Family Education 
Rights and Privacy Act of 1974 (FERPA).  

 
XII.  Expiration 

This policy and the requirements under this policy shall expire on June 30, 2022, unless state or 
federal law extends the expiration date 

Legal References: 
 
MI Safe Schools Return to School Roadmap 
Occupational Health and Safety Administration Guidance on Preparing Workplaces for COVID- 19 4844-
7938-6298, v. 1 
Genesee County Health Department School Guidance (01/26/2022) 
MI Vacc to Normal Plan  
MI Safer Schools Guidance for Managing Students Exposed to COVID-19 

Steven Tunnicliff 
Superintendent 
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